
How do you load Exam View Test Bank questions into BlackBoard Learn? 

First you will have to install Exam View using an external hard drive onto your computers. 

 

I registered the software that the school 

district had purchased. 

 

 

 

 

 

 

 

 

 

 

First you select “Flag” and then find the “ExamView Test Generator”. 
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You will want to “Create a new test from scratch”.  

  

Choose a “Test Title”. 

 

You will need to give your Test Title: a name I chose “Chapter 1 Test Exam View”.  You may 

title your test what you wish.  Now select “OK”. 



 

I was a little confused what this Information window was telling me.  There are no 

interactives here just select “OK”. 

 

Choose “Select” and then “While Viewing” from the drop down menu. 



 

I chose “English” and then “Select”. 

 

You now will select which chapter you would like to load into your test bank.  I am going to 

select “Chapter 1 The Science of Biology”.  I have to click on it for it to drop down into the 

lower window.  You will need to choose “Select”. 



 

I will then choose “Next”. 



 

 

It will give you a set of questions.  Do you see the blank boxes in front of each question?  

If you want ALL questions, click on the empty box in front of the “Chapter 1 The Science 

of Biology”, it will select all questions.  Let’s say you teach a chapter where you only teach 

one of the sections.  Each question gives you references of page numbers and sections.  

You could just select the questions that you will need for your assessments. 



 

I chose all.  It will look like this. 



 

Now I want to select file and from the drop down menu, “Export”. 

 



 

 

I just guessed and picked the “Blackboard 7.1-9.0…” and it works. 



 

Select “OK”. 

 

I need to give the File name something that makes sense for later reference.  I put these 

files in my Downloads.  Select “Save”. 



 

This comes up next I chose for the Name and Directory Name something that I could 

understand where this came from for later reference.  Select “OK”. 

This part in Exam View is down now let’s go to BlackBoard Learn. 



 

In BlackBoard Learn select the class you want this test bank to go into.  Scroll down. 



 

We want to select “Tests, Surveys, and Pools”. 

 

Select “Tests” first.   

 



 

We want to “Import Test”.  

 

 

Choose “Browse My Computer”.  You will look in your Downloads for the file you want to 

select.  



 

 

 Click on “Submit” once you have located the file. 

 

This is where you click “Submit”. 



 

Now select “OK”. 

 

 

 

 

 

 



 

 

Select “Test, Surveys, and Pools”. 



 

 

We are going to select “Pools” this time. 

 

 

Now we want to “Build Pool” 

 

You have to give your Pool Information a Name.  Choose a name and “Submit”. 



 

I want to select “Find Questions”.  Scroll down until you see your choices for “Tests”. 

 

Now I can select “Ch1TestBankExamView”. 



 

Now you are able to choose all the questions to put into your pool. 

 

 

Now you can start building tests using your new resource. 

 


