
How to Make a Test

You first need to decide which class you are adding a test to.
[image: ]
I am going to build a new test into the first Biology listed above.  I just click on it.
[image: ]
We are going to choose Assessments.      
Just hover over ASSESSMENTS and this drop menu appears.  I want to highlight TESTS and then SUBMIT.
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Now we want to select CREATE.
[image: ]
You will need decide what you want to name your test.
[image: ]
[image: ]
And then SUBMIT.  You can add a description about your test if you want one before submitting.

I want to name my test Ch 7 Transport Test and then click on SUBMIT.  There are two different SUBMIT buttons.  It does not matter which one you choose.
[image: ]



[image: ]
The program is automatically set up that each question you generate will be worth 10 points.  If you want each question to be a different value, you will want to click on QUESTION SETTINGS.
[image: ]
[image: ]
You need to change under SCORING the DEFAULT POINTS VALUE of 10 to the value you want.






I want my test to be worth two points.  So I deleted the 10 and switched the number to two and clicked on SUBMIT.
[image: ]

QUESTION SETTINGS also can do each of the following.  You can check out how to do this in the information included on our Blackboard Learn web site.
You Want to Add an Image to a Test Question- This also shows how to make a test question using the option MULTIPLE CHOICE.
You Want to Add an Image to a Test Answer - This also shows how to make a test question using MATCHING.
You Want an Extra Credit Question for a Test 
Penalty Points for Multiple Answer Questions - This also shows how to make a test question with the option MULTIPLE ANSWER.







You have all of these choices you can use to build a test:
[image: ]
[image: ]
I am going to select true/false.
[image: ]
I first typed in my statement.
     [image: ][image: ]
[image: ]
 If your statement was false, you would select false instead and click on SUBMIT & CREATE ANOTHER (if you want to do another true/false) or you can click on SUBMIT.

This is how a true/false looks from  the student’s view:[image: ]

We found SHORT ANSWER and ESSAY and FILL IN THE BLANK were much easier to grade on paper instead of grading it in Blackboard Learn.  
Ordering was not tough to work with.   Here is an example: 
[image: ]
  
[image: ]
    
[image: ]
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And then you will scroll down and then click on SUBMIT.
[image: ]
To change the point totals from a 2 point to a 3 point question.  You need to click on Points 3.
[image: ]
[image: ]
Then change to the points you want this to be worth and click on SUBMIT.

[bookmark: _GoBack]I addressed the test options that we use the most.  Hot/spot would be something a geography teacher would use to have students locate countries on a map.
You need to locate your test.  I am going to switch us to locating a test called CELL TEST.    It should look something like this once you are all done with your test:
[image: ]
When you click on the arrow pointed down to the right of the test.  
You will see the following options pop up:
[image: ]









If you want to set up your test so that you do not have to go into the test each semester and change when it is available to the students, you will want to set it up so it looks like the following:
[image: ]
[image: ]
[image: ][image: ][image: ]
[image: ]
Then you click on submit.  
You can go back multiple times to this setting.


Limited Settings – We want our test to be available for a short time.  These are the following changes that you want to make from the above choices:
[image: ]



On our semester tests, when we want to have the questions grouped together by chapters we do NOT select Randomize Questions.

[image: ]
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7. TestPresentation

© Allatonce © One ataTime
Present the entire Test on one screen. Present one question at a time.

Prohitit Backiracking
Prevent changing the answer to a question that has already been submitted.

Randormize Questions
"Randomize questions for each Test attempt.

8. submit

Click Submit to edit options for this Test. Click Cancel fo quit.
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Display After 002012013 @ 0300 AN e
‘Enter dates as mm/dd/yyyy. Time may be entered in any increment.
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‘Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Password
Require a password to access this Test.
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7. TestPresentation

© Allatonce © One ataTime
Present the entire Test on one screen. Present one question at a time.

Prohitit Backiracking
Prevent changing the answer to a question that has already been submitted.

Randomize Questions
'Randomize questions for each Test attempt.
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Test Canvas: Chapter 7 Transport Test

The Test Canvas allows you to add and edit questions, add Question Sets or Ran

Create Question v Reuse Que:

v Upload Questions
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Create/Edit True/False Question

A True/False question displays two answer options: true and false. There is no partial credit options for True/False questions. More Help

% Indicates a requiredfield. Cancel | Submit and Create Another m

1. Question

Question Title

3 Question Text

T T T T paragraph
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Endocytosis requires energy to complete it.
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5. Categories and Keywords
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T|T

=

Words:0

Click Add to add a Category, Topic, Level of Diffculty, or Keyword to the question. Click the X icon to remove i. Click an existing entry to access a

‘complete list of Categories, Topics, Levels of Dificulty, or Keywords.

Categories None | Add
Topies None | Add
Levels of Dificutty None | Add
Keywords

None | Add

4
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2. options
Answer Orientation|Verical v

3. Answers
Answer ©Tue
O False

4. Feedback

Enter feedback that will display in response to a correct answer and an incorrect answer. If partial credit is allowed, answers that are partially
correct will receive the feedback for an incorrect answer.

CorrectResponse Feedback
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6. Teacher Notes

Teacher Notes

3

Character count 0,

7. submit

Click Submit to proceed. Click Cancel to quit. Click Submit and Create Another to submit and create another.

Cancel || Submit and Create Another m
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Question 22 3points  Save Answer

Put the cells you leamed about in order from LARGEST (#1) to SMALLEST (#3) (1 point each)
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Create/Edit Ordering Question

Ordering questions ask students to put a series of items in correct order. More Help

ET—— P o |

1. Question

Enter the question text, set the point value, then add the answers in the correct order. Click Next to set the display order for the answers and provide
feedback for user responses.

cvstonTae —
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Put the cells you learned about in order from LARGEST (#1) to SMALLEST (#3) (1 point each):




image112.jpg
Answer2.
Remove

T T T F Pparagraph
¥Doa
@ fi s - 1« © © & B
ANIMAL

Path:

Answer 3.
Remove

T T T T Pparagraph V| Arial
¥Doa
@ fi s - 1« © © & B
BACTERIA

30120
T|T

30120
T|T

Words:1

»

»

4




image11.emf

image113.emf

image114.jpg
4. Submit Information

Click Next to continue creating this Ordering question. Click Cancel to quit.
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Create Test

Creating a Test deploys the Test to a Content Area. Once a Test has been deployed, change the Test Options to make it available for students to take. More
Help

1. Add Test

Create anew Test or select an existing Test to deploy.

Create aNew Test Create

[Chapter 8 Photosynthesis Test
| ok aoter © Test

‘Add an Existing Test

Gancel m
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Test Information
Enter a Name for the Test. This is a required field. The name is the title text that appears in the Content Area. Use a descriptive name to help users

identify the Test. More Help

% Indicates a required field. Cancel m

1. Testinformation

Description
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2. submit

Click Submit to proceed. Click Cancel to quit.
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Create/Edit Ordering Question

Ordering questions ask students to put a series of items in correct order. More Help

1. Answers

Set the display order for the answer items.

Correct Order
Position: 1

PLANT

Position: 2

ANIMAL

Position: 3

BACTERIA

Display Order 1y
Correct Position: 3

BACTERIA

Correct Position: 1
PLANT

Correct Position: 2
ANIMAL
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5. submit

Click Submit to proceed. Click Cancel to quit.
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[] 16. Ordering: Put the cells you learned about in or... ol 3
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Test Information
Enter a Name for the Test. This is a required field. The name is the title text that appears in the Content Area. Use a descriptive name to help users

identify the Test. More Help

% Indicates a required field. Cancel m

1. Testinformation

Description
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Cell Test

This test includes cell function and structure.
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‘Success: Chapter 7 Transport Test created.

Test Canvas: Chapter 7 Transport Test

The Test Canvas allows you to add and edit questions, add Question Sets or Random Blocks, reorder questions, and review the test. More Help

Create Question v Reuse Question v Upload Questions Question Settings

Description
Instructions

Total Questions 0
TotalPoints 0
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Delete.

Cell Test
This test includes cell function and structure.
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Test Options
Test Options control the instructions, availability, due dates, feedback, self-assessment and presentation of the test. More Help

% Indicates a required field. Cancel

1. Testinformation

% Name, CellTest

Choose Color of Name. W e

‘Content Link Description
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This test includes cell function and structure.
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Test Question Settings
Question Settings control the options available when creating Test questions. Not all options are available for all question types More Help

Gancel m

1. Feedback

[*{iProvide feedback for indiidual answers.

2. Images, Files, and Web Links

[] Add images, files, and web links to indvidual feedback.
[] Add images, files, and web links to answers.

3. Question Metadata

‘Add categories, topics,levels ofdificuity, keywords and teacher notes to questions.
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4. scoring

‘Specily default points when creating questions. Default point value
® Use the currently assigned points when finding and adding questions
O Use defaut points when finding and adding questions,

‘Specify partial crecit options for answers.

] Speciy negative points options for answers.

Provide optionto assign questions as edra credit.

5. Display

‘Specify random ordering of answers.
‘Specify the horizontal or vertical display of answers.
‘Specify numbering options for answers

Gancel m
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4. scoring

‘Specify partial credit options for answers

] Speciy negative points options for answers.
Provide optionto assign questions as edra credit.

5. Display

‘Specify random ordering of answers.
‘Specify the horizontal or vertical display of answers.
‘Specify numbering options for answers

6. Submit

Click Submit to proceed. Click Cancel to quit.

‘Specily default points when creating questions. Defaut pointvalue
® Use the currently assigned points when finding and adding questions
O Use defaut points when finding and adding questions,

Gancel m
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Test Descrption This test includes cell function and structure.

‘Show Test Description to students before they begin the test.

‘Open Testin New Window ©® Yes © No
Test Availability
Make the Link Availale. ©® Yes © No

Add a New Announcementfor this © Yes @ No
Test

Multiple Attempts:
Allow Unlimited Attempts
Numperofatempts| ]

Force Completion
‘Once started, this test must be completed in one sitting.

i
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Class List

Classes where you are: Teacher

Biology
Teacher Jayne Heier, Kelly Riedell; Michelle VanderiVal:;

Biology
Teacher Kelly Riedel; Hichelle VanderWal;

Biology I
Teacher. Teri Petz; Holly Piearson; Kelly Riedel; Michelle VanderWal;

Biology Redo
Teacher Lori Olson; Kelly Riedel; Michelle Vanderial;

Honors Biology
Teacher Kelly Riedel; Hichelle VanderWal;
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SetTimer
Set expected completion time. Selecting this option also records completion time for this Test. Students will see the timer option before they begin the Test.
[50 Juinutes

Auto-Submit

© OFF © ON

OFF: The user is given the option to continue after time expres.

ON: Test will save and submit automatically when time expires.

Display After B =]
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Display Until B =]
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Password
Require a password to access this Test.
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3. Test Availability Exceptions

Click Add User or Group to search for class users and groups to add to the exception list. Timer and Force Completion must be enabled in the
‘previous Test Availability step to enable those settings for Exceptions. If you choose to use groups, you must make the group unavailable ifyou do not
want students to see group members. Click Remove all Exceptions to delete all exceptions for the test.

Add User or Group.

4. DueDate

Set the date the assessment is due. Optionally, do not allow students to take a test once the due date has passed.

Submissions are accepted after this date, but are marked Late.

Due Date &) [=]
‘Enter dates as mm/dd/yyyy. Time may be entered in any increment.

[7] Do not allow students to startthe Testfthe due date has passed.
‘Students will be unable to start the Test fthis option is checked.
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5. Self-assessment Options.

Ifthis test is a self-assessment, choose to include or hide the scores in the Grade Center. Note: Ifa teacher decides to include the test in the Grade
Center after it was hidden, all prior attempts will be deleted.

Include this Testin Grade Center Score Calculations
‘Grade Center items excluded from summary calculations are also excluded from weighting. Also note that if some weighted items are included in calculations and other
weighted items are not, grade weight calculations will be skewed.

Hide Resuls forthis Test Completely from Teacher and the Grade Center

Ifthis option s checked, the teacher will not be abl to see any student grades, view answers, aggregate results, or download result details. To protect student privacy,
this choice cannot be reversed later without deleting all attempts.

6. Show Test Results and Feedback to Students

Test results and feedback are available to students after they complete a test. Set up to fwo rules to show results and feedback. Rules ocour based on
the evens selected.

When @ Score@  Answers @ Feedback(@  Showlncorrect Questions (@)

All Answers 7] Correct 7] Submitted

[atersuomssin[5]

[—Choose—  [7]

All Answers [7] Correct [7] Submitted
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